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‘through open advertisement and selection on the basis of

‘also be made on the recommendation of a selection committe

ORDINANCE No.4
Conditions of Service for Teachers.

In pursuance of the provisions of section

International University, a Deemed to be University under Seclion 3 of UGC Act, 1956,
the Board of Management of the Manav Rachna International University, hereby makzs

the following Ordinance relating to the manner of appointment terms and conditions «f
service of teachers appointed by the University.

26 of Bye-laws of the Manav Rachna

1. SHORT TITLE AND APPLICATION

1.1 This Ordinance may be called Manav Rachna International University Ordinance No.
4 titied ‘Conditions of Service for Teachers.

1.2 This shall apply to teachers which shall include Directors, Deans, Professors,
Assaociate Professors, Assistant Professors, Lecturers Selection Grade, Senior
and Lecturers and such other posts of the Univers
teachers by the Board of Management. -

Lecturers
ity as may be treated at par with

1.3 The terms and conditions of service of the teachers appointed by the University shall
be those as embodied in the Agreement of Service annexed hereto which every teacher

- of the University appointed on regular basis shall be required to enter into

2. DEFINITIONS

Words and expressions used in this Ordinance shall have the meanings assigned 1o
them in the Memorandum of Association, Regulations and Bye-lawss of Manav R

achna
International University, unless the context otherwise requires.

3. RECRUITMENT

3.1 Subject to the fulfillment of the requirements as prescribed in the Recrutment Rules
for each post & all substantive posts of teachers shall be filled by direct recruitment

meril by duly constituted
seleclion commiitees set up under Rule 12 or 5 of Bye-lawss of the University, after

interviewing the candidates. The appointments will be made by the Board of
Management on the recommendations of the Selection Committees. Appointments may

e for a particular post by

Ve

considering the candidalure in absentia in any special case.
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3.2 RESERVATIONS

There will be no reservation of any kind for recruitment of teachers

717

I MEDICAL FITNESS

A

4.1 Every teacher. on his first appointment in the University through direct recruitment on
reqguiar basis shall be required lo produce a medical certificate of fitness in the
prescribed form from the Medical Officer of MRIU. in case he is not declared fit by the
medical officer, the candidate may prefer an appeal within a month against the findings
of the medical officer examining him, to the Vice-Chancellor who, after considering the
appeal of the candidate. may refer the candidate to a medical board of a Govt of
Haryana/ NCT of Delhi / Gowvt of India Hospital for undergoing fresh Medica!
xaminaticn and the decision of the Medical Board shali be final. Provided that in case
where a teacher has already been medically examined by a medical authority of a Gov!

hospital for his previous appointment and if the required standard of medical fitness f3;

the new post is the same, he shall not be required to undergo a fresh mediczi
°examination.

¥
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4.2 For efficient discharge of duties

F'he appointing authenty may require a teacher lo appear before a medical board -i
Gowt. of Haryana / Delhi hospita! / Govt. of India hospital to test his physical or mental
fitness necessary for the efficient discharge of the duties of his post, whenever it has
reasons to believe that the teacher is not fit to perform his duties satisfactorily. The

teacher shall, however, have the right to appeal to the appellate medical board against
the decision of the first medical board.

»

5.Verification of Employee

The antecedents of every employee on his/her first entry into service of the
University shall be got verified immediately after his/her joining the service in the

University and his continuance in the university shall be conditional to his good
character and antecedents.

LLLLL
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6. JOINING TIME
I'he joining time shall be according to the Term

1l

s and Conditions mentioned in the Cffer

— of Appointment and / or Agreement of Service.

I . | 7. DECLARATION OF AGE

r A candidate shall make a declaration of his age to the University at the time of his entry
D into service, based on his matriculation or equivalent certificate

-
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8 WHO E TIME OF AN EMPLOYEE

81 Unless otherwise expressl
heposal of the Universily and
A rmanner and at such

y provided for. the whole time of 3 teacher sh
he shall serve the University in such capacily
Places as he may, from time to time. be directed by th

all be at the
and in such
e University

82 A teacher of the Univ

pon to perform any duty as may be
assigned to him in the inter

est of and for the purposes of the University
9. PAY AND ALLOWANCES

essor, Assistant Professor or
they take part |

Lecturer in so far as
n the teaching in the University and shall, ex

cept in the case of re-

e

9 2 INCENTIVES FOR HIGHER QUALIFICATIONS -

9.2.1 At the time of recruit
admissible to those of the
M. Tech . degrees respecti
M.E/ M Tech. degrees re
on par with Ph.D. and M.

ment as Lecturers, four and two advan
Science/ Humanities faculty who hold
vely; and to those of the Technical fac
spectively Candidates with D Litt/ DS
Litt. on par with M Phil /M E / M.Tech..

ce increments will be

Ph.D. and M Phil / M E ;
ulty who hold Ph.D. and
C. shal! be given benefii

9.2.2 A Lecturer with Ph.D. w

il be eligible for two adv
into Selection Grade/ Assistan

ance increments when he moves
{ Professor.

9.2.3 A teacher will be eligible for two advancg, increments as and when he acquires a
#h 1), degree in his service career

10. ANNUAL INCREMENTS

107 An annual increment shall be
the 1" day of the month of August

months unless it is with-held.

t does not complete
12 months on 1%

Ng Immediately after hig joining, he shall
be granted annual increment from 1*' day of the month of July in the subsequent year
but shall also be paid arrears from the month in which he has completed 12 months from
ihe date of joining. An increment may be wi

th-held by the Appointi

ormance has not been
y. No increment shall,

writing and without follo
the right to appeal to th
al grade increment,

conduct has not been good and / or his perf.
opinion of the appointing authorit
astigning the specific reasons in
this regard. A teacher shall have
the decision to withhold his annuy

ng Authority if his
satisfactory, in the
however he with-held without
wing the Precedure laid down in
e Board of Management against
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10.2 The following services in the stages of full ime scale shail count for increment’

(1) Period of duty

() All kinds of leave othar than extraordinary leave _
(1) Service in another post. other than the post carrying less pay, whether in subslantive
or officiating capacity.

(iv) All kinds of leave other than exiraordinary leave.

(iv) Joining time, in case of transfer from one place to other, if permitted.

11. CAREER ADVANCEMENT

11.1.1 Minimum required length of service for eligibility for appointment on promotion o
lecturer (senior scale) shall be four vears fer those with Ph.D., five years for those with
Masler's degree in the relevant discipline subject to his satisfactory performance and
conducl and six years for others as lecturer, and for eligibility to move into the grade of

lecturer {selection grade) or Assistant Professor, the minimum required length of service
as legturer (senior scale) shall be five years.

11.1.2 For movement inlo the post of Assistant Professor and above, the minirnum

eligible criteria would be Ph.D. Those without Ph.D can go up to the levai of Lecturer
(Selection grade).

11.1.3 An Assistant Professor with a minimum of eight years of service in that grade will
be eligib'e to be considered for appointment as Professor.

11.1.4 The selection committees for career advancement shall be the same as thcse for
direct recruitment for each category. :

11.2 LECTURER (SENIOR SCALE)
A lecturer will be eligible for placement in a senior scale through a procedure of
~ selection, if she/he has : . .
- (i).completed six years of service after regular appointment with relaxation of one year
and two years respectively for Master's degree in the relevant discipline and Ph.D:
(ii) participated in at least one orientation course and at least one refresher course of
approved duralion, or engaged in other appropriate continuing education programmes of
comparable quality as may be specified or approved by the University: provided that
those with Ph.D. degree shall stand exempted from the refresher course; and
(iii) has consistently satisfactory performance appraisal reports.

\%LECTURER (SELECTION GRADE)
A lecturer in the Senior scale who does nol have a Ph D. degree or equivalent published
work and who does not meet the scholarship and research standards, but fulfills the
other ‘eligibility criteria for the posl of Assistant Professor and has a good record in
teaching and, preferably, has contributed in various ways o the corporate life of the
institution, examination work, or extension activities, will be placed in the selection
grade, subjecl lo the recommendations of the selection committee which is the same as
for promotion to the post of Assistant Professor. He shall be designated as lecturer in the

“selection grade. He can offer himself for fresh assessment after obtaining the degree of
Ph.D. and/or fulfilling other requirements for promotion as Assistant Professor‘and i

~ found suitable, could be given the '

designalion of Assistant Professor. \ AMA
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-

L.

CUVVVVVVVLOLLULLLLLLLL

Scanned by CamScanner




&

L1 a MSSISTANT PROFESSOR (PROMOTICN)

11414 Lecturer in tha

senior scale will be eligible for promotion to the post of Assistant
Professor f he/she has

() completed five years of service in lhe senior scale:

() oblained a Ph D degree or has equivalent published work.

(i) made some mark in the areas of scholarship and research as evidenced. for
Xample, by self assessment, reports of referees, quality of publications. cantribution 1o
educational innovation, design of new courses and Curricula and extension activiti=s
{Iv) after placemant in the senior scale, participated in at least two refresher Courses of

mes of comparable qually as may be specified or approved by the
University Grants Commission. and fv) consistently gcod performance appraisal reports
10.4.2 Promotion to the post of Assistant Professor wil! be through a process of selection
by a selection commiltee set up under Rule 12 of Bye-lawss of the University

11.5 PROFESSOR (PROMOTION)

In addition to the sanclioned posts of professors which will be filled in through direct
recruitment through all India advertisement, promotion may also be made from Assistant
’rofessors to the post of professor after 8 years of service as Assistant Prefessor.

11.6 The Selection Committee for promotion to the post of professor shall be the same
as that for direct recruitment. For promotion from Assistant Professor to the post of
professor, the following method of promotion shall be followed --

The candidate shall present himself / herself before (he selection committee with the
following :

(a) Self-appraisal reports.

(b) Research contribution/books/articles published
(€) Any other academic contributions.

(Three sets of the best three written contributions of the teacher (as defined by him/her;
shall be submitted by the candidate in advance along with the application )
() Records of seminars/conferences attended.

(e) Contribution to teaching or academic environment, institutional or corporate life
(1) &Extension and field outreach activities.

11.7 The requirement of participation in orientation/refresher coy
as_prescribed, each of at least 3 o 4 weeks duration and
performance  appraisal reports, shall be g mandatory

rses / summer mstitutes
consistently satisfactory
requirement for care. -

advancement from lecturer to lecturer (senior scale) and from

lecturer (senior scale) e
lecturer(selection grade).

127 COUNTING OF PAST. SERVICE

i . as a leclurer or equivalent in a
university, college, national laboratory, or other scientific organizations, e g CSIR |4,
DRDO, UGC, ICSSR, ICHR ,as a UGC research scie ‘

) ntist ang also the SEIvIces o
person- from profession may also be considered on the recommend

Py

aton of Lquwalence
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wenimittes - shall be counted for placemeant of lacturer 1 semor scale/selection grade
provided that

121 1 the post had an equivalent grade/scale of pay as thal of a lecturer in the
University

12.1.2 the qualifications for the post were not lower than the qualifications prescribed by
the University for the post of lecturer

12.1.3 the concerned lecturer possesses the minimum qualifications prescribed by the
University for appointment as lecturer.

12.1.4 the post at which he is currently working in the University was filled in accordance
with the prescribed selection proczdure as laid down by the University.

12.1.5 the appointment was not ad-hoc, visiting or against a leave vacarncy of less than
one year's duration. Adhoc service of more than one year's duration can be counted
provided that (a) the incumbent was appointed on the recommendation of a duly
constituted selection committee; and

{b) the incumbent was selected to the permanent post in continuation to the ad-hoc
service without any break.

12.2 Provisions of clause 11.1 above will also be applicable mutatis mutandis while
considering eligibility for promotion to the posts of Assistant Professer (promotion) and
protessor (promotion).

13. PERICD OF PROBATION AND CONFIRMATION

13.1 Every teacher appointed against a substantive post shall be on probation on such
post for a period of twelve months.

13.2 In case of a teacher appointed on probation, the appointment may be terminated by
one month’s notice or by payment of a sum equivalent to one month's salary by either
party choosing to terminate the appointment, without ass¥gning any reason:

13.3 During the period of probation, if a teacher is found unsuitable for holding that pest
or has not completed his period of probation satisfactorily, the appointing authority may,
in case of a teacher appointed by direct recruitment, terminate his services in the
University by giving one month’s notice or paying him one month’s salary in lieu of one
month notice or unexpired portion thereof, or

134 The service of a teacher may be terminated by the Board of Management on the
recommendation of the Vice Chancellor, without giving ary notice period. afier giving
ample opportunity to explain his case, if he is found quilty of mora! tur pitude/gress
misconduct amounting to in- subordination/criminal breach of trust fcausing disrepute to
the University or any acf or conduct detrimental to the interest of Unnvms My

13. 5 On' satisfactory completion of the period of probation a teacher shall
confirmation on that post subject to the condilions laid down in the
Ordinances, to be notified.

be eligible for
Bye-lawss 7

14 SENIORITY
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Fhi seronty of a teacher in a particular disciphne shall be daterminad in accordance

with the folloviing principles

(1 Where two or more teachers are selected at the same time for appointment, senionty
shall be based on the ranking given by the seleclion committee provided that the date of
Joming in case of a teacher who has been ranked higher 1s not later than 3 months from
the date of issue of the appointment lelter to him

(n) Where no ranking has been indicated by the selection commiitee and two or more
leachers join on one and the same.date;

(a) in case where such teachers are appointed from a lower post according to their
Inter-se seniority in the lower post, and

(b) in any other case, according to the age of the persons Joining. the older persan
being deemed senior.

(i) Save in thescases covered by sub-clauses (i) and (ii). seniority shall he determined
according to the date of joining of the teacher concerned.

15. RESIGNATION

Subject lo the acceptance of resignation by the competent authority, a teacher may, by
giving notice of three months in writing to the appointing authorily, resign from the
service of the University through proper channel.

16. SUPERANNUATION AND RE-EMPLOYMENT OF TEACHERS

16.1 Teachers in the permanent whole time service of the University shall retire on
superannuation on tompleling the age of 62 years. While a teacher whose date of birth
falls on any day other than the first day of the month, shall relire on superannuation on
the last day of that month, one whose date of birth is the first day of a month, shall retire
on superannuating on the last date of the previous month.

1€ 2 The Board of Management may, on the recommendation of the Vice-Chancellor re-
employ a distinguished superannuated teacher after he has altained the age of 62 years
for a suitable period according to the guidelines framed by the UGC up to the age of 70

years, if the Board of Management is salisfied that the services of such teacher are
required in the interest of the University.

16.3 Subject to the provisions of sub-clause(2), the terms and conditions of service of a
re-employed teacher including his salary and other benefits admissible to nim (except

leave) will be in accordance with the guidelines prescribed by the Board of Management
from lime to time.

17 LEAVE RULES
Leave rules, as laid down in the Ordinance shall be followed for University teachers

18" PERFORMANCE APPRAISAL
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. performance appraisal :
atcent 7 “ppraisal reports shall be submitte newi
..,_3 Pting authonlies as prescrbed in the Bye-lawss Hed o the reng and
.’ R 19 CODE oF PROFESSIONAL ETHICS
The cod - '
.y ode of professional ethic i '
T oode , S as laid i
. ; | l‘ha tLachmg Staft of o Universi:y down in the ordinances shall be apphcable to alj
I ») T 20 VACATION
o 201 Vacation wi
. cation will be of such durati hied i
: ; - Universily evEry your uration and dates as nolified in the acaderic calendar of
3 2072 l'eaching staff of the University and any oth ‘
I r-nhtlgd to avail themselves of the vacation a {jct) N S'?“ dedafed T o (e
") teaching staff on probation, shail not be ' ) ermed o, i hey are vonomiever the
I . ot be entitled to vacations, tili they are confirmed
2 20 3 Vacational st |
ac aff cann i [ '
. 5 domand. aay o o (())tf \a/glcc;r::;tjnglalh: eflfvaul of the vacation. In case the exigencies
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- | vacation, will be credited as Earned Leave i?1 \;Vkleh Gt B 19 ‘o ang the
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5 eductios made from the salary of : C
! J o a leacher exce )
l 3 Y agreed between the teacher and theManagement wepthe
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. | 221 tvery -teacher holding a regular [ [
' osl '
I _ this ordinance, shall, be deemeg to hpave Eeiahne Uan?fSItY i (e e lication o
> ) ordinance and will be required to sign the a reer?)pp?mt'ed und_er 0 arsions of this
I ; crdnance : g enl as prescribed, in case he intends
I 23. RECORD OF SE -
3 ERVICE
I >) . There shall be a personal file for ever i
| y leacher in which sh
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: 5 | 5 and.c he_( documents relaling to his service in the University | S
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all be entled 10 raveling and daily allowance elc
Spplicable to employees of the University

reafh«:rs sh according to the
provisions

as notihied in the requlations

25 L SIDUARY CONDITIONS OF SERVICE & REMOVAL OF DOUBTS

Aty ihalles iclating to the conditions of service of teachers for which no specific
Provision is made in thig ordinance, shall be delermined by the Board of Management.
Where a doubt arises as to the interpretation or application of any of the provisions of

this ordinance, the matter will be referred to the Board of Management for a decision.
which shall be final

26. In this Ordinance. wherever, the word ‘he’ and ‘his’ are mentioned, the same shall ke
read as ‘he/she' and ‘histher’ respectively.

R .
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Ordinance No: 11

Conduct Rules

Seckion 1

In pursuance of the provisions of section 26 of Byelaws of the Manav Rachna
International University, a Deemed to be University under Section 3 of UGC Act,
1956, the Board of Management of the Manav Rachna International University,

hereby makes the followingj Ordinance relating to. Conduct of Employees and
its Rules.

1. SHORT TITLE AND APPLICATION

This Ordinance may be called Manav Rachna International University Ordinance

No15 --Conduct of Employees and its Rules.
This shall apply to all Employees of this University
(1) Interpretation

1.1 In this cha'pter unless the context otherwise requires: - (a) "Employee” means

any person appointed by the University to any post in the University.

Explanation: “An employee ‘on Foreign Service or whose services are
temporarily placed at the disposal of a University or any other authority by the
University shall, for the purposes of these rules, be deemed to be an employee
serving under the University; notwithstanding that his salary is drawn from
sources other than the funds of the University.

(b) 'Members of family’ in relation to an employee includes;

(i) The wife or husband, as the case may be of the employee whether

—) =
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residing with the employee or not, but does not include a wife or husband, as

the case may be separated from the employee by a decree or order of a
competent court;

(ii) Son or Daughter or step—son or step-daughter of the employee wholly
dependent on him, but does not include a child or step-child who is no longer
in any way dependent on the employee, or of whose custody the employee
has been deprived by or under any law;

(iii) Any other person related, whether by blood or marriage to the employee

or to the employee’s wife or husband and wholly dependent on the employee.

(¢) ‘Prescriped authority’ means the Vice -chancellor or the authority
prescribed by the Board of Management for the purpose of these rules as a
whole or for any individual rule.

SECTION 11

(2) General:
(2.1) Every employee shall at all times:-
(aj Maintain absolute integrity;
(b) Show devotion to duty; and
(c) Do nothing which is unbecoming of an employee of the University.
(2.2) (i) Every employee, holding a supervisory post shall take all possible steps
to en’éure the integrity and devotion to duty of all employees for the time being
under his control and authority.
(i) No employee shall, in the performance of his official duties or in the exercise
of powers conferred on him, act otherwise than in his best judgment except when
he.is actihg under the direction of his official superior and shall, where he is
acting under such direction, obtain the direction in writing, wherever practicable
: and, where it is not practicable to obtain the direction in writing, he shall obtain
written confirmation of direction as soon thereafter as possible.

_‘2_
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(i) Unless otherwise stated specifically in the terms of appointment, every
whole-time employee may be called upon to perform such duties as may be
assigned to him by the competent authority, beyond scheduled working hours and
on closed holidays, Saturdays and Sundays.

(iv) An employee shall observe the scheduled hours of working during which he
must be present at the place of his duty.

(v) Except for valid reason and/or unforeseen contingencies, no employee shall

~ be absent from duty without prior permission. Where an employee absents

- himself from duty without prior permission for a continuous period of 90 .days, he

shall be treated as absconding from duty and his services are deemed as
terminated. '

Explanation: - Nothing in clause ('ii) of sub-rule (2.2) shall be construed as
empowering an employee to evade his responsibilities by seeking instructions
from or approval of, a superior officer or authority when such

instructions. are. not necessary under the delegation of powers and
responsibilities. |

(3) Joining of Associations b y Employees:
No employee shall join or continue to be a member of an association, the
objects or activities of which are prejudicial to the interests of the University or

public order, decency or morality.

Nothing in this Rule shall be deemed to prohibit any employee to participate or

- to contest the elections for various bodies such as Parliament, State Legislative

Assemblies and Municipal Corporation etc. on the same terms and conditions as
are applicabl_é to teachers and also subject to the: condition that the employees
will avail of their own leave for contesting the Elections. However, in the event

of their getting elected or nominated to any body, they will be required to take

leave

_5_”
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of absence during the term as member as in the case of teach

(4) Demonstration and strikes:

No employee shall engage himself or participate in any demonstration or strikes
which is prejudicial to the interest of the University or public order, decency or

morality, or which involves contempt of court, defamation or incitement to an

offence.

(5) Connection with Press or Radio:

(i) No employee shall, except with the previous sanction of the University, own

wholly or in part, or conduct, or participate in the editing or management of, any

newspaper of periodical publication.

(i) No employee shall, except with the previous sanction of the University, or the
prescribed authority or in the bonafide discharge of his duties, participate in a radio
broadcast or contribute any article or write any letter or a book either in his own

name or anonymously, pseudonymously or in the name of any newspaper oOr

periodical:

Provided that no: such sanction shall be required if such broadcast or such

contribution or writing is of a purely literary, artistic or scientiffc

- character.

(5.A) Represehtétion:
Whenever an employee wishes to put forth any claim or seek redress of any
grievance or any wrong done to him, he must forward his case through proper

channel and shall not forward such advance copies of his applicatibn to any higher
authority, unless the lower authority has rejected the claim, or refused relief, or that

the disposal of the matter is delayed by more than three months.

No employee shall be signatory to any joint representation addressed to the

e
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authorities for redressal of any grievance or for any other matter.
(6) Evidence before a Committee or any other authority:

(1) Save as provided in sub-rule (3) no employee shall, except with the previous
sanction of the University, give evidence in connection with any enquiry

conducted by any person, committee or authority.

. (2) Where any sanction, has been accorded under sub-rule (1) no such employee

giving such evidence shall criticise the policy or any action of the University or the
Government. |
(3) Nothing in this rule shall apply to:-

(a) The evidence given at an enquiry before an authority appointed by the
Chancellor, Vice-Chancellor, Government and Parliament or any Stage Legislature;
or |

(b) The evidence given in any judicial enquiry; or

(c) The evidence given in any departmental enquiry ordered by authorities

subordinate to the Vice-Chancellor.

~ (7) Unauthorized communication of information:

No employee shall except in accordance with any general or special order of the
University or in the performance in good faith of the duties assigred

to him, communicate, directly or 'indirectly, any official document or any part
L‘Iwereof or informatidn to any other employee or any other person to whom he is

not authorised to cbmmunicate such document or information.
(8) Subscription

No employee ‘shall- except with the prewous sanction of "the

'Umversmy or of the prescribed authority ask for or accept contributions to, or

otherwise ‘associate himself with the raising of any funds or other collections in

cash or i’ kind in pursuance of -any object whatsoever except for bonafide

-.g"__-
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() Private Trade oy Employment:

(1) No employee shall, except with the previgus sanction of the University,

tngage directly or Indirectly in any trade or bue

Iness or undertake any other
employment:

Provitled that an employee may, without such

work of a soclal or charitable nature or occaslonal work for a literary, artistic or
scientific character,

sanction undertake honorary

subject to the condition that his official duties do not
thereby suffer; but he shall not unde

rtake and shall discontinue such viork if o0
direcled by the University,

Explanation: Canvassing by an employee in support of the business

255 of insurance
agency, commission agency, etc., owned or managed by his vife or any other

member of his family shall be deemed to be a breach of
this sub-rule,

(2) Every employeer‘shall'report to the University if any member of his family is

ed in a trade or business or owns or manages
comimission agency.

engag an insurance agency or
*

(3) No employee shall without the previous sanction of the University except in

the discharge of the official duties take part in the registration, promotion or

rnanagerment of any bank or other company which is required to be registered
under the Companies Act, 1956 (1 of 1956) or any other lay, for the time being
in force or any co-operative society for commercial purposes:
Provided that an employee may take part in the regis

ranagement of a co-operative society substantiall
employe

tration, promotion or

y for the benefit of the
Cs registered under the Co-operative Society Act, 1912 (2 of 1912) or

-6-
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any other law for the time being in force or of a literary, scientific or charitable

S0cicty registered under the societies Registration Act, 1861 (2 of 1960) or any

corresponding law in force,

(4) No employee may accept any fee for any work done by him for any public
body or any private person without the sanction of the prescribed authority.

(10) Insolvency and habitual indebtedness:

An employee shall so manage his private affairs as to avoid
habitual- Indébtedness or insolvency. An employee against whom any legal
proceeding is instituted for the recovery of any debt due from him or for
adjudging him as an insplvent shall forthwith report the full facts of the legal
proceedings to the University.

Note:- The burden of proving that the insolvency or indebtedness was the result
of circumstances which, with the exercise or ordinary diligence, the employee
could not have foreseen, or over which he had no control, and had not
proceeded from extravagant or dissipated habits, shall be upon the employee.

(11) Vindication of acts and character of employees

(D) No employee shall except with the previous sanction of thé University,
- have recourse to any court or to the press for the vindication of any official act
which has been.the subject'matter of adverse criticism or an attack of a
defamatory character.' |

(2) . - Nothing in this rule shall be deemed to prohibit any employee from
vindicating his private éharacter or any act done by him in his private Capacity
~and where any action for vindicating his private

(3)' ’Charaéter or any act done by him in private Capacity is taken, the
employee shall submit a report to the prescribed authority regarding such

action.
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Ordinance No: 12

Penalties and Appeals

Section I

In pursuance of the provisions of Section 26 of Byelaws of the Manav Rachna
International University, a Deemed to be University under Section 3 of UGC Act, 1956,
the Board of Management of the Manav Rachna International University, hereby makes
the following Ordinance relating to Penalties and Appeals

1. SHORT TITLE AND APPLICATION

1.1~ This Ordinance may be called Manav Rachna International University
Ordinance No.16-titled Penalties and Appeals

1.2 All employees of Manav Rachna International University are subject to
rules, provisions and procedures contained in this Ordinance.

2. Interpretations:
In this chapter unless the context otherwise requires:

(a)  'Appointing Authority’ means the authority empowered tq make
appointment in a cadre in which the employee is for the time being

included.

(b)  ‘Disciplinary Authority’ — In relation to the .imposition of penalty on an
employee means the authority competent under these rules to impose on
him any of the penalties specified in rule given under Penalties.

‘Employee’ means any person in the service of the University who is a
member of a cadre of one of the categories of posts created under the
University. and includes any such person on foreign service or whose
services are temporarily placed at the disposal ‘of another
University/College or any other authority by the University; and also any
person in the service of a State Govt. or Central Government or a local or
other authority, or any other autonomous body whose services are

.
—~
O
N

o
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temporarily placed at the disposal of the University.

Protection of rights and privileges conferred by agreement:

Nothing in these rules shall operate to deprive any employee of any right or
privilege to which he/she is entitled by the term of any agreement subsisting
between any such person and the University on the commencement of these
rules. :

SECTION II

Suspension

(1)

(2)

(3)

(4)

The appointing authority or any other authority empowered by the
University in that benefit may place any employee under suspension.

(@) Where disciplinary proceedings against him/her are contemplated
or are pending; or

(b)  Where a case against him/her in respect of any criminal offence is
under investigation or trial.

An employee who is detained in custody, whether on a criminal Charge or
otherwise, for a period exceeding 24 hours shall be deemed to have
been suspended with effect from the date of his detention, on order of
the Vice-Chancellor and shall remain under suspension until further
orders.

Where a case against an employee in respect of any criminal offence is
.under trial, it shall be the duty of the employee to inform the University
about the said fact as soon as he comes to know about it. Similarly,
where an employee is detained in custody for a period exceeding 24
hours, it shall be the duty of the employee to inform the University about
the 'said detention at the earliest available opportunity. Failure to supply
the information as aforesaid shall be regarded as misconduct on the part
of the employee rendering him liable for disciplinary action on that
ground alone. '

An order of suspension' made or deemed to have been made under this
rule may at any time be revoked by the authority, which made or is
deemed to have made it or by any superior authority.
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SECTION II1
Penalties and Disciplinary Authorities
Penalties:

The following penalties may, for good and sufficient reasons, be imposed on an
employee:-

(i) . Censure . o

(i)  With-holding of increments or promotion.

(iii) Recovery from pay of the whole or part of any pecuniary loss caused to
the University by negligence or  breach of the rules of the University or
orders or directions of superior authorities.

(iv) Reduction to a lower grade or post or to a lower stage in a time-scale of
pay. )

(v) Compulsory retirement; and

(vi) Dismissal from or termination of service.

tixplanation:

‘The following shall not amount to penalty within the meaning of this rule,
namely:-

(i) Non-promotion of an employee, whether in a substantive or officiating
capacity, after consideration of his case for promotion to a grade or post
. to which the employee is eligible.. - '

(i) Reversion of an emplayee, appointed on probation to any other grade or
post, to his permanent grade or post during or at the end of the period ef
probation in accordance with the terms of his appointment, or the rules
and order governing such probation.

~ (i) -~ Reversion of an employee,Ofﬁciating'in a higher grade or post to a lower

‘grade or post, on the ground that the employee is considered to be
unsuitable for such higher grade or post or on any administrative ground
unconnected with the conduct.

(iv) Re-placement of the services of an employee, whose services had been
borrowed from outside authority, at the disposal of such authority.

o (v)- _Compulsory"retir'emen't of an employee in accordance with the provisions

relating to his superannuation or retirement.
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(Vi)  Termination of the services:

(@)  of an employee appointed on probation during or at the end of the
period of hi/her probation, in accordance with terms of
his/her appointment or the rules and order governing such of
his/her probation; or

(b)  of atemporary employee in accordance with the rules made in this
behalf by the University; or '

(c) of an employee engaged under an agreement, in accordance with
: the terms of such agreement.

Disciplinary Authorities:

() The Board of Management mby impose on an employee any of the
penalties specified in rules in the preceding clauses.

(i)~ The Vice-Chancellor may impose on an employee any of the penalties
specified in Clause (i), (ii) and (iii) of rules in the preceding clauses.

Authority to institute proceedings:

1. The Board of Management or any other authority empowered by it by
general or special order may:-

(a) '_ir_istitute disciplinary proceedings against any employee;

(b)  direct a disciplinary authority to institute disciplinary proceedings
against, an employee on whom that disciplinary authority is
competent to impose under these rules any of the penalties

- specified in rules given herein above.

disciplinary authority competent under these rules to impose any of the
penalties specified in clauses (i) to (iii) of rules given above may institute
disciplinary proceedings against any employee for the imposition of any
of the penalties specified in clauses (iv) to (vi) of rules notwithstanding
that such disciplinary authority is not competent under those rules to
impose any of the latter penalties.

N

(The Vice-Chancellor and in his absence the Pro-Vice-Chancellor, may
institute disciplinary proceedings against any employee).

—\.-
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SECTION — 1V

Procedure for imposing Penalties

Procedure for imposing major Penalties:

(1)

(2)

(3)

No order imposing any of the penalties specified in clauses (i\{) to(vi) of
rule given under Penalties shall be made except after an enquiry held_ as
maybe, in the manner provided in this rule and rules given under the title

authority to institute enquiry.”

Whenever the disciplinary authority is of the opinion that there are
sufficient grounds for inquiry into the truth of any imputation _Of
misconduct or misbehaviour against an employee, it may itself enquire
into, or appoint under this rule an authority to inquire into the truth

thereof. *

Explanation: Where the disciplinary authority itself holds the inquiry any
reference to the enquiring authority shall be construed as a reference to

the disciplinary authority.

For the purpose of this Rule the Vice-Chancellor, and in his absence the
Pro-Vice-chancellor, may exercise the powers on behalf of BOM.

Where it is proposed to hold an enquiry against an employee under this
rule and rules, given under the title Authority to institute

- proceedings the disciplinary authority shall draw up or cause to be
- drawn up; '

(i) The substance of the imputations of misconduct or misbehaviour
into definite and distinct articles of charge:-

'(iii)‘ A statement of the imputations of misconduct or misbehaviour in

support of each article of charge which shall contain:-

(a) A statement of all relevant facts including any admission or
confessions made by the employee;

(b)  Alist of documents by which and a list of witnesses by whom the
articles of charge are proposed to be sustained.

- (For the purpose of this Rule and the sub-Rules referred to above, the

Vice-Chancellor, and in his absence the Pro-Vice-Chancellor, may exercise
the powers on behalf of BOM.)

o
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(1) The disciplinary authority shall deliver or cause to be delivered to the
employee a copy of the articles of charge, the statement of the
imputations of misconduct or misbehaviour and a list of documentg and
witnesses by which each article of charge is proposed to be sustained;
and shall require the employee to submit, within such time as may be
specified a written statement of his defence and to state whether he

desires to be heard in person.

J

#

¢

For the purpose of this Rule, the Registrar on behalf of the disciplinary
authority is empowered to deliver or cause to be delivered to the
employee a copy of the articles of charges, a statement of the
imputations of misconduct or misbehaviour and a list of documents and
witnesses bwhich each article of charges is proposed to be sustained; and
shall require the employee to submit within such time as may be
specified by the Registrar, a written statement of his defence and to state
whether he desired to be heard in person.

]

13
[

[

r (s

s

(@) On receipt of the written statement of  defence the
disciplinary authority may itself enquire into such of the article of
charge as are not admitted, or if it considers it necessary to do so,
appoint, an enquiring authority for the purpose and where all the
articles of charge have been admitted by the employee in his

»

&

D written statement of defence the disciplinary authority shall record

3 its findings on each charge after taking such evidence as it may

B think fit and shall act in the manner prescribed hereinabove.

-

) (b)  If no written statement of defence is submitted by the employee,
the disciplinary authority may itself inquire into the articles of ’

o charge, or it may, if it considers it necessary to do so appoint,

5 under-sub-rule (2) an inquiring authority for the purpose.

2 (c)  Where the disciplinary authority itself inquires into any articles of

i charge or appoints an inquiring authority for holding an inquiry

v into such charge, it may by an order, appoint an employee to be

3 known as the “Presenting Officer” to present on its behalf the case
in support of the articles of charge.

>

) (For the purpose of this Rule and the Sub-Rules referred to above,
the Vice-Chancellor, and in his absence the Pro-Vice-Chancellor

b may exercise the powers on behalf of the BOM), ,

X (6) The dnsc1phnary authorllty shall, whgre It is not the inquiring authority

p) -C-

p)

p)

5

D '

7 <
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(7)

(8)

(9)

(10)

forward to the inquiring authority:

(i) @ copy of the articles of charge and the statement of the

imputations of misconduct or misbehaviour; _
(i)  a copy of the written statement of defence, if any, submitted by

the employee;

(iv)  a copy of statements of witnesses, if any, referred to in sub-rule

(3); '

(iv)  evidence proving’the delivery of the documents referred in Sub-
rule (3) to them;

(v)  a copy of the order appointing the “Presenting Officer”.

(For the purpose of this Rule, the Registtar is empowered to forward to
the Inquiring Authority, the documents etc., listed under items (i) to (v)
of this Rule on behalf of the disciplinary authority).

The employee shall appear in person before the inquiring authority on

" such day and at such time within fifteen working days from the date of

receipt by him of the articles of charge and the statement of the
imputations of misconduct or misbehaviour as the inquiring authority
may, by a notice in writing specify in this behalf or within such further
time, not exceeding fifteen days as the inquiring authority may allow.

The employee may take the assistance of any other employee of the
University to present the case on his behalf but may not engage a legal
practitioner for the purpose; provided that no employee shall be
permitted to assist at a time more than one disciplinary proceedings
initiated by the University and/or any college.

If the»" employee who has not admitted any of the articles of charge in his

- written statement of defence or has not submitted any written statement

of defence, appears before the inquiring authority, such authority shall
ask him whether he is guilty or has any defence to make and if he pleads
guilty to any of the articles of charge, the inquiring authority shall record
the plea, sign the record and obtain the signature of the employee
thereon. :

The inquiring authority shall returri a finding of quilty in respect of those
articles of charge to which the employee pleads guilty.

-7_
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(11)

(12)

- (13)

(i)  submit a list of witnesses to be examined on his behalf.

Note:-

The inquiring authority shall, if the employee fails to appear within the
specified time or refuses or omits to plead guilty, require the Presenting
Officer to produce the evidence by which he proposes to prove the
articles of charge, and shall adjourn the case to a later date not
exceeding thirty days, after recording an order that the employee may,
for the purpose of preparing his evidence:

(i) inspect within five days of the order or within such further time not
exceeding five days as the inquiring authority may allow, the
documents specified in the list referred to in sub-rule (3);

If the employee applies orally or in writing for the supply of copies
of the statement of witnesses mentioned in the list referred to in
sub-rule (3) the inquiring authority shall furnish to the employee
with such copies as early as possible and in any case not less than
three days before the commencement of the examination of the
witnesses on behalf of the disciplinary authority.

(i) Give a notice within ten days of the order or within such further
time not exceeding ten days as the inquiring authority may allow,
for the production of any documents, which are in the possession
of the University but not mentioned in the list referred to in sub-

rule (3). ;

Note:- The employee shall indicate the relevance of the documents
required by him to be produced by the University.

The inquiring authority shall, on receipt of the notice for the production
of documents forward the same or copies thereof to the authority in
whose custody or possession the documents are kept, with a requisition
for the production of the document by such date as may be specified in

such requisition:

Provided that, the inquiring authority may, for reasons to be recorded by
it in writing, refuse to requisition such of the documents as are, in its

opinion, not relevant to the case.

On receipt of the requisition referred to in sub-rule (12)‘ every authority

having the custody or possession of the requisitioned documents shall
produce the same before the inquiring authority:

~ &
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(14)

(15)

Provided that, if the authority having the custody or possession the
requisitioned documents is satisfied for reasons to be recorded by it in
writing that the production of all or any of such documents could be
against the public interest, it shall inform the enquiring authority
accordingly, and the inquiring authority shall, on being so informed,
communicate the information to the employee and withdraw the
requisition made by it for the production of such documents.

On the date fixed for the inquiry the oral and documentary evidence by
which the articles of charge aré proposed to be proved shall be produced
by or on behalf of the disciplinary authority. The witnesses shall be
examined by or on behalf of the employee. The Presenting Officer shall
be entitled to re-examine the witnesses on any points on which they have
been cross-examined. The inquiring authority may also put such
questions to the witness as it thinks fit. *

If it shall appear necessary before the close of the case on behalf of the
disciplinary authority, the inquiring authority may, in its discretion, allow
the Presenting Officer to produce evidence not included in the list given
to the employee, or itself call for new evidence or recall and re-examine
any witness and in such case the employee shall be entitled to have, if he
demands it, a copy of the list of further evidence proposed to be
produced and an adjournment of inquiry for at least three days before
the production of such new evidence, exclusive of the day of
adjournment and the days to which the inquiry is adjourned. The

" inquiring authority shall give the employee an opportunity of inspecting

such docurnents before they are taken on the record. The inquiring
authority may also allow the employee to produce new evidence, if it is of
the opinion that the production of such evidence is necessary in the
interest of justice.

" Note: New evidence shall not be permitted or called for or any witness

(16)

shall not be recalled to fill up any gap in the evidence. Such
evidence may be called for only when there is an inherent lacuna
or defect in the evidence which has been produced originally.

When the case for the disciplinary authority is closed, the employee shall
be required to state his defence orally or in writing, as he may prefer, the
employee shall be required to sign the record. In either case, a copy of
the statement of defence, shall be given to the Presenting Officer, if any,

~ appointed.

(17) The evidence on behalf of the employee shall then be produced.

uC}‘
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(18)

(19)

(20)

(21)

Employee may examine himself In his own behalf if he o prefers,

The witnesses produced by the employee shall then be ezarmined and
shall be liable to cross-examination or re-examination by the inquiring
authority.

The inquiring authority may, after the employee closes his case, gencrally
question him on the circumstances appearing against the employee in the
evidence for the purpose of enabling the employee to explain any
circumstances appearing in the evidence against him.

The inquiring authority may, after the completion of the production of
evidence, hear the Presenting’ Officer, if any, appointed and the
employee, or permit them to file written briefs of their respective case, if
‘they so desire.

If the employee to whom the copy of the articles of charge has been
delivered, does not submit the written statement of defense on or before
the date specified for the purpose, or does not appear before the
inquiring authority or otherwise fails or refuses to comply with the
provisions of this rule, the inquiring authority may hold the inquiry ex-
parte.

(8) Where a disciplinary authority competent to impose any of the
penalties specified in clauses (i) to (iii) of rule given under
Penalties but not competent to impose any of the penalties
specified in clauses (iv) to (vi) of the rule has its elf enquired into
or caused ta be inquired into the articles of any charge and that
authority, having regard to its own findings or having regard to its
decision on any of the findings of any inquiring authority appointed
by it, is of the opinion that the penalties specified in clauses (iv )

to (vi) of rule given under Penalties should be imposed on the
employee, that authority shall forward the records of the enquiry
to such disciplinary authority as is competent to impose the last
mentioned penalties. ‘

(b)  The disciplinary authority to which the records are so forwarded
may act on the evidence on record or may, if it is of the opinion
that further examination of any of the witnesses is necessary in
‘the interests of justice, recall the witness and examine, cross-
‘examine and re-examine the witness.and may impose on the
er?ployee such penalty as it may deem fit in accordance with these
rules.

~lo~
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(22)

(23)

Whenever any inquiring authority, after having heard and recorded the
whole or any part of the evidence in an inquiry ceases to exercise
Jurisdiction therein and is succeeded by another inquiring authority which
has and which exercises, such jurisdiction, the inquiring authority so
succeeding may act on the evidence so recorded by its predecessor or
partly recorded by its predecessor and partly recorded by itself:

Provided that if the succeeding inquiring authority is of the opinion that
further examination of any of the witnesses whose evidence has already

been recorded is necessary in the “interests of justice, it may recall,

€xamine, cross-examine or re-examine any such witnesses as herein
before provided. - : '

After the conclusion of the inquiry, a report shall be prepared and it shall
contain: :

(@) . The articles of charge and statement of the imputations of
: misconduct or misbehaviour:

(b) The defense of the employee in respect of each article of charge.
(c) An assessment of the evidence in respect of each article of charge.
(d)  The findings on each article of charge and the reasons thereof,
Explanation: - " -

If in the opinion of the inquiring authority the proceedings of fhe inquiry
establish any article of charge different from the original articles of the

charge, it may also record its findings on such article of charge:

Provided that the ﬁndi‘ngs on such article of charge shall not be recorded

-unless the employee has either admitted facts on which such article of

the charge is based, or has had a reasonable opportunity of defending
himself against such article of charge.

0) The inquiring authority, where it is not itself the disciplinary
authority, shall forward to the disciplinary authority the records of
inquiry which shall include:-

.+~ (a) the'report prepared by it Unde'r"clauseA(i'),;'

(b) the written statement of deferise, if any, submitted by the

- -
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employee;

(c) the oral and documentary evidence produced in the course of
the enquiry;

(d) written briefs, if any, filed by the Presenting Officer or the
employee or both during the course of the inquiry; and

(e) the orders, if any, made by the disciplinary authority and the
inquiring authority in regard to the inquiry.

Action on the inquiry report

1. The disciplinary authority, if it is not itself the inquiring authority may, for

reasons to be recorded in writing, remit the case to the inquiring
authority for further inquiry and report, and the inquiring authority shall
thereupon proceed to hold further inquiry according to the provisions of
these rules as far as may be.

2. The disciplinary authority shall, if it disagrees with the findings on  all or

any of the articles of charge and is of the opinion that any of the
penalties specified in clause (i) to (iii) of rule given under Penalties should
be imposed on the employee, it shall notwithstanding anything contained
in rule 10 make an order imposing such penalty.

3. If the disciplinary authority having regard to its findings on all or any of

“the articles of charge is of the opinion that any of the penalties specified
in clauses (i) to (iii) of the rule given under Penalties should be imposed
on the employee, it shall notwithstanding anything contained in rule 10

make an order imposing such penalty.

4. (i) If the disciplinéry authority having regard to its findings on all

or any of the articles of charge is of the opinion that any of the
penalties specified in clauses (iv) to (vi) of rule given under Penalties
should be imposed on the employee it shall:

(a) Furnish to the employee a copy of the report of the inquiry held by
it and its findings on each article of charge, or where the inquiry
has been held by an inquiring authority appointed by it, a copy of
the report of such _authority and a statement of its findings on
each article of charge together with brief reasons for
disagreement, if any, with the findings of the inquiring authority.

(b) Give the employee a notice stating the penalty proposed to be

—-12-

Scanned by CamScanner



DU ULVUULUUULUULUUUULUGU UL

J

imposed on him and calling upon him to submit within fifteen days
of receipt of the notice or such further time not exceeding fifteen
days, as may be allowed, such representations as he may wish to
make on the proposed penalty on the basis of the evidence
adduced during  inquiry held under rule given under the title
authority to institute enquiry.

The disciplinary authority shall consider the representations if any
made by the employee in pursuance of the notice given to him
under clause (1) and determine what penalty, if any, should be
imposed on him and make such order as it may deem fit.

10  Procedure for imposing minor penalties:-

i

Subject to the provision of sub-rule (3) of rule under Penalties no order
imposing on an employee any of the penalties specified in tlause (i) to
(iii) of rule given under Penalties shallbe made except after:-

(a) Informing the employee in writing of the proposal to take action
against him and of the imputations o f misconduct or misbehaviour
on which it is proposed to be taken and giving a reasonable
opportunity of making such representation as he may wish to
make against the proposal.

(b) ‘Holding an enquiry in the manner laid down in sub-rule (3) to (23)
of rule in every case in which the disciplinary authority is of the
opinion that such inquiry is necessary.

(c)  Taking that representation, if any, submitted by the employee
under clause(a) and the record of enquiry, if any, held under
clause (b) into consideration; and

(d)  Recording a finding on each imputation of misconduct or
misbehaviour.

The record of the proceedings in such cases shall include:-

(i) A copy of the intimation to the employee of the proposal to take
action against him;

(i) A copy of the statement of imputations of misconduct or

misbehavior delivered to him;
(i)  His representation, if any;

_13_
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[\3 (iv)  The evidence produced during the inquiry;
[\\) (v)  The findings on each imputation of misconduct or misbehaviour;
and
3
[ 3 (vi) The orders on the case together with the reason therefore.
o .
I_\-’ 11 Communication of Orders:
I\) Orders passed by the disciplinary authority shall be communicated to th_e
-3 - employee who shall also be supplied with a copy of the report of the inquiry, if
I any, held by the disciplinary authority and a copy of its findings, on each artlcle
|~\j of charge, or where the disciplinary authority is not the inquiring authority a
copy of the report of the inquiring authority and a statement of the ﬁndipgs of
|\3 the disciplinary authority together with brief reasons for its disagreemént, if any,
-3 with the findings of the inquiring authority unless they have already been
| supplied to him.
- o '
-3 12 .Common Proceedings:
I\_t, 1. -Where two or more employees are concerned in any case the Executive
I : " Council or any other authority competent to impose the penalty of
|~3 dismissal from service on all such employees may make an order
A , directing that disciplinary action against all of them may be taken in a
| : common proceeding. »
I Note: If the authorities competent to impose the penalty of dismissal on
I - such employee are different, and order for taking disciplinary action in a
_ common proceeding may be made by the higher of such authorities with
»
| . the consent of the others. '
I 3 ’ ' 2. - Subject to the‘p'rovisio'n ,o'f sub-rule (2) of rule 6 any such order shall
| specify: ‘
9
I ()  The authority which may function as the disciplinary authority for
I ) the purpose of such common proceeding:
») :
[ (i) The penalties specified in rule given under Penalties such
| D disciplinary authority shall be competent to impose:
| (i)~ Whether the procedure laid down in rule 8 and rule 9 or rule 10
I ) shall be followed in the proceeding.
I »
| )
1>
[ )
| 2
P
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~1cial procedure in certain cases:

i ;,;;'withstanding anything contained in Rule 8 to Rule 12:
(i) W_here any pgnalty is imposed on an employee on the ground of
misconduct which has led to his conviction on a criminal charge, or

(iij  Where the disciplinary authority is satisfied for reasons to be recorded by
it in writing t_hat it is not reasonably practicable to hold any inquiry in the
manner provided in these Rules. The disciplinary authority may consider

;he circumstances of the case and make such order thereon as it deems
it. .

Provision regarding an Employee lent to outside authority:
(1) Where the services of an employee are lent to an outside authority
(hereinafter- in this rule referred to as the borrowing authority) the
borrowing authority shall have the power of the appointing authority for
‘the purpose of placing such employee under suspension and of the
disciplinary proceedings, as the case may be.

(2} In the light of the findings in the disciplinary proceedings conducted

against the employee:

(i)  If the borrowing authority is of the opinion that any of the
penalties specified in clauses (i) to (iii) of rules given under
Penalties should be imposed on the employee, it may after
consultation with the University make such orders on the case as it
deems necessary:

Provided that in the event of a difference of opinion between the
borrowing authority -and the University the services of the
employee shall be replaced at the disposal of the University.

(ii)  If the borrowing authority is of the opinion that any of the
penalties specified in clauses (iv) to (vi) of rule given under
Penalties should be imposed on the employee, it shall replace his
service at the disposal of the University and transmit to it the
proceedings of the inquiry and there-upon the University may, if it
is the disciplinary authority, pass such orders thereon as it may
deem necessary, or if it is not the disciplinary authority submit the
case to the disciplinary authority which shall pass such orders on
the case as it may deem necessary:

AT
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lQ Provided that before passing any such order the disciplinary
" authority shall comply with the provisions of sub-rule (3) and (4)
I -~ of rule 9.

| > Explanation:

.y The disciplinary authority may make an order under this clause on
l“"\- the record of the inquiry transmitted to it by the borrowing
authority, or after holding such further inquiry as it may deem

~J

l necessary, as far as may be, in accordance with rule 8.

\__0 .

:\\5 1 Provisions regarding persons borrowed from outside authorities:
-3 (1) Where an order of suspension is made or a disciplinary
l proceedings is conducted against an employee whose services
I\J have been borrowed from outside authority, the authority lending
-y ' his services (hereinafter in this rule referred to as the lending
I ' ' authority) shall forthwith be informed of the circumstances leading

" to the order of the suspension of the employee or of the
commencement of the disciplinary proceedings, as the case may

I\D . Dbe.

) - ' _

I (2)  In the light of the findings in the disciplinary proceedings
- conducted against the employee, if the disciplinary authority is of

the opinion that any of the penalties specified in clause (i) to (iii)

of rule given under Penalties should be imposed on him, it may

- subject to the provisions of sub-rule (3) of rule 10 after

consultation with the lending authority pass such orders on the

case as it may deem necessary:

() Provided that in the event of a difference of opinion
between the University and-the lending authority, the
services : of the
employee shall be replaced at the disposal of the lending
authority. |

(i)  If the disciplinary authority is of the opinion that any of the
penalties specified in clauses (iv) to (vi) of rule given under
Penalties should be imposed on the employee, it shall
replace the services o f such employee at the disposal of the
lending authority and transmit to it the proceedings of the
inquiry. for such action as it may deem necessary.

ooJuuuuuUuuuouuuuuwf
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=‘\) APPEALS
I\3 15 Orders against which an appeal does not lie:
."xﬁ Notwithstanding anything contained in this part, no appeal shall lie unless and
I"Q otherwise provided under the rules against:
I\\) 0) 'Any order made by the Board of Management.
I‘\5 (i)  Any order of an interlocutory nature or of the naturé of a Step-in-aid for
-3 the final disposal of disciplinary proceedings other than an order of
I suspension. S :
~3 . )
l N (i)  Any order passed by an inquiring authority in the course of an inquiry
I“v under rule 8
l\ 16 Order against which appeal lies:
) D : '
I N Subject to the provision of rule 16 an employee may prefer an appeal against
I - all or any of the following orders, namely:
| o _
I a (i) an order of suspension made or.deemed to have been made under rule 4
I - (i) -an‘order imposing any of the penalties speCiﬁed in rule given under
| "~ Penalties whether made by the disciplinary authority or by any appellate
I > or reviewing authority; e
l' "D (i) an order enhancing a penalty, imposed under rule under Penalties.
| ' 5 (i)  an order which
1 : '
5 (a) denies or v_aries to his disadvantage his pay, allowance, pension or
5 other conditions of service as regulated by rules or by agreement;
or
) (b)  reverting.him while officiating in a higher grade or post to a lower
D grade or post, otherwise than as a penalty;
2 - (©) dfeterminin'g thg subsisténce .and other allowances to be paid to
D) him for the period of suspension or for the period during which he
N is deemed to be undgr suspension or for any portion thereof;
5
- -y -
)
.
2
P ;
R - O S =
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(d) determining his pay and allowances;
(i) for the period of suspension; or

(i) for the period from the date of his dismissal, removal, or
compulsory retirement from service, or from the date of his
reduction to a lower grade, post time-scale or stage in a

time-scale of pay to the date of his reinstatement or
restoration to his grade or post; or - '

(€)  determining whether or not the period from the date of his
suspension or-from the date of his dismissal, removal, compulsory
retirement, or reduction lower grade post time scale of pay or
stage in a time scale of pay to the date of his reinstatement spent
on duty for any purpose. *

£xplanation;

In this rule the expression employee includes a person who has ceased to
be in,the_service of the University.

17  Appellate Authbrities:

3 I

An employee including a person who has ceased to be in the service of
the University, may prefer an appeal against all or any of the orders
specified.in rule 17 to the authority specified in this behalf by a-general
or special order of the University or where no such authority is specified:

(a) to the appointing authority, where the order appealed against is
made by an authority subordinate to it: or

() " to the Board of Mahégément where such order is made by another
~ authority.

(c)  Notwithstanding anything contained in sub-rule (1)

(D) an appeal against an order in common proceeding held under rule

12will lie to the authority to which the authority functioning as the

disciplinary authority for the purpose of that proceeding is
immediately subordinate; . .

(i)  Where the person Who made the order appealed against becomes
by virtue of his subsequent appointment or otherwise, the

-18-
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(iii)

(vi)

- Provided that the Board of Management ma Y appoint
‘of appeals to which all appeals against major penalties referred to

appellate authority in respect of such orders, an appeal against
such order shall lie to the authority to whom such person is
immediately subordinate.

Provided that the Board of Management may appoint a Committee
of Appeals to which all appeals against major penalties referred to
in Rule given under Penalties (iv) to

would lie against the orders of the Board of Management for final
decision. The Committee of Appeals shall consist of 5 members as
specified below:

1. Vice-Chancellor's nominee;
2. One member of the Board of Management;

3. - Three other members not connected with the University or its
“Institutes, one of whom shall be the person with judicial
~ experience to be appointed by the Board of Management out
. of a panel approved by the Board of Management on the
- recommendation of the Vice-Chancellor.

The Chairman of the Committee of Appeals, shall be the person
appointed under Clause 3 of the above constitution having the
judicial experience.

The' term' of the ‘Committee of Appeals’ and also rules for the

-.conduct of its business will be determined by the Board of

Management.

Thé composition and term of the ‘Committee of Appeals’ and also
rules for the conduct of its business will be “determined by the

“Board of Management.

(iii) Where the person who made the order appealed against
becomes by virtve of his subsequent appointment of otherwise,
the appellate authority in respect of such oraers, an appeal against
such order shall lie to the authority to whom such person s
immediately subordinate.

a Committee

in Rule given under Penalties (iv) to (vi) would lje against the
orders of the Board of Management for final decision. The

st lq-
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Committee of appeals shall consist of 5 members as specified
below:

1. The Vice-Chancellor’s nominee
2. One member of the Board of Managemerl.

3. Three other members not connected with the University or its

Colleges, one of whom shall be the person with judicial

. experience to appointed by the Board of Management out of

a panel approved by the Board of Management.on the
recommendation of the Vice-Chancellor. —

The Chairman, of the Committee of Appeals, shall be the .person
appointed under Clause 3 of the above constitution having the
Jjudicial experience.

The terms of the 'Committee of Appeals’ and also rules for the
conduct: of it’s business will be determined by the Board of

Management™.
Period of limitation for appeals:

No appeal preferred under this part shall be determined unless such appeal is
preferred within a period of forty-five days from the date on which a copy of the
order appealed against was delivered to the appellant;

Provided that the appellate éuthority may entertain the appeals after the expiry
of the said period, if it is satisfied that appellant had sufficient case for not

preferring the appeal in time.
Form and contents of appeal:

1. Every person preferring an appeal shall do so separately and in his own
name,

2. The appeal shall be presented to the authority to whom the appeal lies a
copy .being forwarded by the appellant to the authority which made the
order appealed against. It shall contain all the material statement and.
arguments on which the appellant relies and shall not contain any
disrespectful or improper language and shall be complete in itself,

3. The authority which made the order appealed against shall on receipt of

a copy of the appeal, forward the same with its comments thereon

.._Qc_..
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together with the relevant records to the appellate authority without any
avoidable delay, and without waiting for any direction from the appellate
authority.

Consideration of appeals

1.

In the case of an appeal against an order of suspension, the appellate
authority shall consider whether in the light of the provisions of rule 4
and having regard to the circumstances of the case, the order of
suspension is justified or not and confirm or revoke the order accorc_lingly. '

In the case of an appeal against an order imposing any of the penalties
specified in rule given under Penalties or enhancing any penalty imposed
under the said rule the appellate authority shall consider:

(a)  whether the procedure. laid down in these rules has been complied
with; :

(b)  whether the findings of the disciplinary authority are warranted by
the evidence on the record; and

(c) whether the penalty or the enhanced penalty imposed is
inadequate, adequate, or severe; and pass orders;

(i) Confirming, enhanéing, reducing, or setting aside the penalty;
or

(ii) remitting the case to the authority which imposed or enhanced
the penalty or to any other authority with such direction as it
may deem fit in the circumstances of the case;

Provided that:

(i) If the enhanced penalty which the appellate authority proposes to
impose is one of the penalties specified in clause (iv) to (vi) of rule
given under Penalties and an inquiry under rule 8 has not already
been held in the case, the appellate authority shall, subject to the
provisions of rule 13 itself hold such inquiry or direct that such
inquiry be held in accordance with the provisions of rule 8 and
thereafter on a consideration of the proceedings of such inquiry

. and after giving appellant a reasonable opportunity as far as may
be in accordance with the provisions of sub-rule (4) of rule 9 of
making a representation against the penalty proposed on the basis
of the evidence adduced during such inquiry, make such orders as

- R)-
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) it may deem fit.

(i) No order imposing an enhanced penalty shall be made in any case
unless the appellant has been given a reasonable opportunity, as
far as may be in accordance with the provisions of rule 72 of
making a representation against such enhanced penalty.

In app_eal against any other order specified in rule 17, the appellate
authority shall consider al| the circumstances of the case and make such
orders as it may deem Just and equitable.

Implementation of Orders in appeal:

The authority which made the order appealed against shall give effect to
the orders passed by appellate authority.

SECTION VI
Review
21, Notwithstanding anything contained in these rules
(i) The Board of Management; or
(i)  The appellate authority, within six months of the orders proposed
to be reviewed may at any time, either on its own motion or
otherwise call for the records of any inquiry and review an order
made under these rules from which an appeal is allowed but from
which no appeal has been preferred or from which no appeal is
allowed and may -
() . confirm, modify or set aside the order; or
(b) 'cohﬂ'rm, reduce, enhance or set aside the penalty imposed
by the order or impose any penalty where no penalty has
been imposed; or
(c).  remit the case to the authority which made the order or to
any other authority directing such authority to make such
further enquiry as it may consider proper in the
K circumstances of the case; or
(d)  pass such other order as it may deem fit;
-99-
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Provided that no order imposing or enhancing any penalty shall be
made by any reviewing authority unless the employee concerned
has been given a reasonable opportunity of making a
representation against the penalty proposed and where it is
proposed to impose any of the penalties specified in clause (iv) to
(vi) of rule given under Penalties, or enhance the penalty impOS_ed
by the order sought to be reviewed to any of the penalties
specified in these clauses, no such penalty shall be imposed egc?pt
after an enquiry in the manner laid down in rule 9 and after giving
a reasonable opportunity to the employee concerned of showing
cause against the penalty proposed on the evidence adduced
during the inquiry. ' -

An application for review shall be dealt with in the same manner as if it
were appeals under these rules

- D2
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